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Oxford City Council 

Oxford is a city known worldwide as the home of the University of Oxford, the oldest university in the 

English-speaking world.  Known as the "city of dreaming spires", a term coined by poet Matthew Arnold, the 

city is one of the fastest growing and most ethnically diverse in the UK. 

Oxford has a broad economic base.  Its industries include motor manufacturing, education, publishing and 

many information technology and science-based businesses.  Centrally located, the city lies just 51 miles 

north of London and 57 miles south of Birmingham. 

In partnership with others, Oxford City Council, a district council, provides a wide range of services for 

approximately 151,900 residents, 110,000 people who work in Oxford and 9.5 million people who visit the city 

every year. 

Oxford has a total of 48 City Councillors, with two Councillors elected for each of the 24 wards. Oxford City 

Council's current political make-up, following the election on May 5th, 2022, is as follows: 

 

Party       Number of Seats 

Labour      32  seats 

Liberal Democrats     9 seats 

Green       6    seats 

Independents (not a party group)  1 seat 

 

Whilst the elected councillors provide the policies, council officers put them into practice.  Oxford City 

Council currently employs approximately 1,300 staff including staff responsible for a wide range of services 

benefiting the local community. 

The current Chief Executive is Caroline Green, who was appointed in February 2021. 

More information is available on the following links below: 

https://www.oxford.gov.uk/info/20013/about_oxford    

https://www.experienceoxfordshire.org/  

 

 

 

 

 

 

 

 

https://www.oxford.gov.uk/info/20013/about_oxford
https://www.experienceoxfordshire.org/
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Oxford City Council’s Vision and Strategy 

Oxford City Council aims to build a world class city for everyone. The City Council’s vision for our city and 

the quality of life of its residents, and our plans for how we will achieve our objectives is underpinned by four 

priorities, all equal importance and interconnected, and we will work to achieve them in a joined-up way. 

Our Four Priorities are to: 

◼ Enable an inclusive economy 

◼ Pursue a zero carbon Oxford 

◼ Support thriving communities 

◼ Deliver more affordable housing 

This Council Strategy is complemented by an annual business plan that sets out the key priorities and actions 

Oxford City Council will undertake in each of the next four years. This strengthens the prioritisation of key 

areas of work and supports collaboration among officers and with external partners. 

More information can be found on the below links: 

https://www.oxford.gov.uk/downloads/file/7528/oxford_city_council_our_strategy_2020-24  

https://www.oxford.gov.uk/info/20328/our_strategy_2020-24#section2  

 

Planning, Regeneration and Development in Oxford 

Oxford is in a fortunate and positive position, having a broad, diverse and active economy. The city has one 

of the highest concentrations of knowledge intensive businesses in the UK. Oxford’s role in the regional and 

national economy is vital. It is the ‘service centre’ for the Oxfordshire economy, having the fastest growing 

and best educated workforce, and being the main centre of research and spinouts in the county.  

Positive indicators of the strength and success of Oxford’s economy include the very low levels of 

unemployment, the good rate of new companies being set up, and that established employers are keen to 

move into the city. 

Oxford is an attractive place to live, work, study and visit, however, its success also brings with it significant 

challenges. There is a high demand for land, with knock-on consequences for prices and infrastructure 

provision. The pressures of success can also be seen in the high house prices and shortage of affordable 

housing, congestion and poor air quality in certain areas of the city.  

Oxford City Council’s Planning Service is a dynamic, visible and key front-line service with high ambitions to 

secure high quality new development in a world class city such as Oxford.   

The Planning Service is currently formed of two teams – Policy and Place and Development Management – 

and includes a well experienced team of around 50 professional officers.  These include planners, architects, 

urban designers, arboriculturists and archaeologists with a successful graduate programme which has 

helped to grow its own planners. 

The council and the planning service itself are committed to becoming a best in class and has embarked 

upon a transformation and improvement journey by which to deliver this.  

https://www.oxford.gov.uk/downloads/file/7528/oxford_city_council_our_strategy_2020-24
https://www.oxford.gov.uk/info/20328/our_strategy_2020-24#section2
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As can be expected in a city such as Oxford, Development Management is an extremely busy service which 

determined circa 1,700 planning applications of all sizes in the past year.  It is currently formed of two area 

teams (East and West), and a major projects team, structured to deliver high quality development of varying 

scale across the city.   

 

Oxford Local Plan 

The Oxford Local Plan 2036 was adopted in June 2020 and seeks to strike the right balance between the 

different pressures that Oxford and its people face. It makes a priority of providing affordable housing and 

good quality jobs. It focuses growth and development on district centres - not just on the city centre - to 

make sure that facilities and services are close to home and convenient for residents. It encourages and 

prioritises walking, cycling and public transport to help tackle congestion, pollution and climate change. It 

also sets out a framework for protecting, enhancing and working with our heritage and townscape. The 

Oxford Local Plan 2016-2036 aims to respect the city of previous generations, while shaping the city of the 

generations to come.  

More information and the plan itself can be found here: 

https://www.oxford.gov.uk/info/20067/planning_policy/1311/oxford_local_plan_2016-2036   

The Council has begun work on a new Local Plan 2040, proactively seeking to develop our policies even 

further. The new Local Plan will set out the planning strategy for meeting the needs of the city going 

through to 2040. The Local Plan will also help tackle the big issues facing the city today including supporting 

the transition towards a zero-carbon city, addressing inequalities (which became more evident during the 

Covid-19 pandemic) and imbedding the 15/20-minute neighbourhood concept. 

Early, non-statutory engagement took place in summer 2021. The Regulation 18 consultation in the form of 

preferred options is scheduled for October/November 2022. Engagement on the pre-submission draft of 

the Local Plan will be in autumn 2023, with the expectation to submit the plan for examination by the end of 

2023. 

 

The Oxfordshire Plan 2050  

The Oxfordshire Plan 2050 is one of the commitments made by the six Oxfordshire authorities as part of the 

£215m Housing & Growth Deal. By having all six authorities involved, the Plan aims to collectively consider 

the needs of the county, to align its strategies so that future housing and infrastructure is more joined up, 

and to identify and implement policies to help tackle climate change across the county. 

The Oxfordshire Plan builds on the foundations set by the current and emerging Local Plans and looks 

beyond them, at the strategic planning issues for the period up to 2050. It will give districts a framework for 

future planning policies and help determine planning applications where appropriate. 

The Plan will not allocate sites for housing or employment. Instead, it will identify key areas for sustainable 

growth with associated housing / employment numbers, while considering how to help tackle climate 

change, improve water efficiency and mitigate flood risk. Districts will then use this to produce future Local 

Plans which will provide a detailed view of how housing and infrastructure will be delivered, and how they 

will address the climate emergency. 

https://www.oxford.gov.uk/info/20067/planning_policy/1311/oxford_local_plan_2016-2036
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More information and the plan itself can be found here: 

https://oxfordshireplan.org/  

 

Oxford Economic Strategy (OES) 

Oxford’s Economic Strategy was adopted by Cabinet in June 2022.  

Over the next ten years, the OES seeks to establish a new standard for economic inclusion in the city. This 

will be underpinned by its global economic reach, evolving in a way which recognises the environmental 

limits of growth and the opportunity of a new zero carbon economy. Its three key themes, ‘Inclusive 

Economy’, ‘Global Impact’ and ‘Net Zero’ are given parity and underpinned by a range of proposed guiding 

principles and actions contained within a detailed Delivery Plan. The aim, wherever possible, is to ensure all 

priority actions contribute to these three core themes. 

Central to the OES is realising the potential of several areas around the city that are planned for 

development and densification through the Local Plan 2036 and neighbouring districts Local Plans. These 

are: 

◼ Northern: the development of Oxford North and new urban development in Cherwell West End and 

City Centre. 

◼ Westerly expansion of city centre through an innovation district at Oxford West End, including Oxpens 

(a JV between the City Council & Nuffield College), Osney Mead and the station quarter. 

◼ Eastern: Evolving health clusters around Headington and development east of Barton. Continued 

evolution of Oxford Brookes Campus. 

◼ Southern: Oxford Science Park and Oxford Business Park, the automotive cluster and urban 

developments at Northfield, South Oxford Science Village, and the neighbourhood and estate 

regeneration at Blackbird Leys. 

The successful delivery of the strategy is also predicated on more efficient, sustainable movement of people 

and goods: 

◼ Investment in a new station for Oxford. 

◼ Investment in the Cowley Branch line extension. 

◼ Deliver city centre wide Zero Emission Zone, traffic filters and a city-wide workplace parking levy to 

enable net zero transport. 

◼ Improved bus provision, information, and infrastructure, to better connect people to jobs, including 

electric fleet. 

◼ Major investment in active travel modes, to mobilise a greener workforce. We will work to secure 

social value benefits across all major investments with our key partners. 

 

The City Centre Action Plan 

The City Centre Action Plan was adopted by the Council in June 2022. It focuses on four work-streams: 

◼ Connectivity & Access. 

◼ Getting the Mix Right. 

https://oxfordshireplan.org/
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◼ Public Realm & Animation. 

◼ Getting the Basics Right. 

The Action Plan will help to ensure the city centre continues to perform for the social, economic, and 

environmental good of Oxford and its residents. This will include helping the council and partners to: 

◼ Respond to the current challenges facing the high street and being prepared to respond to future and 

emerging trends. 

◼ Improve the experience of the city centre for the people who live, work, study and visit here, including 

committing to inclusion, normalising accessibility planning in project development, and making best 

use of digital innovation. 

◼ Create a supportive environment for local businesses to thrive. 

◼ Access public funding with an approved, community-owned strategy and vision. 

◼ Ensure a city-wide focus on pursuing a zero carbon Oxford, supporting thriving communities, and 

delivering more housing - especially affordable housing - are applied city centre priorities. 

◼ Maintain and enhance Oxford’s reputation and role as a driver of the local and regional economy with 

a focus on contributing to an inclusive economy. 

 

Zero Carbon Emissions Partnership 

Oxford City Council has led on the Zero Carbon Oxford Partnership, which brings together universities, 

hospitals, councils, large businesses, and communities to support the city in its journey to net zero carbon 

emissions. Those who have signed the Zero Carbon Oxford charter have committed to working together to 

create a net zero Oxford by 2040 and to collaborate to build a prosperous, sustainable city in which we all 

can share.  

The Zero Carbon Oxford Roadmap and Action Plan is a science-based report approved by the partnership, 

which outlines how Oxford can reach net zero carbon emissions by 2040. The roadmap, commissioned by 

Oxford City Council on behalf of Zero Carbon Oxford and developed with the Carbon Trust, models a 

pathway to net-zero – 10 whole years ahead of the UK’s Government’s legal targets. 

More information about ZCOP and the Roadmap and Action Plan can be found here: 

https://zerocarbonoxford.com/  

 

Heritage and Urban Design 

The views of “dreaming spires” of Oxford are rightly world famous and the wealth of heritage assets is 

extraordinary.  Within the city there are standing buildings spanning every major period of British 

architectural history from the 11th century onwards. The city encompasses 10 scheduled monuments and 15 

Registered Parks and Gardens, as well as 18 designated conservation areas and around 1,500 listed buildings. 

The proportion, as a total of the whole, of grade I and II* listed buildings is more than twice the national 

average. Oxford also has an extremely rich archaeological heritage that continues to be revealed and 

contribute to the understanding of the history of the city spanning from prehistoric times to the modern day. 

Oxford continues to develop exciting new buildings that are at the forefront of modern architectural design 

with schemes winning both regional and national RIBA awards every year.  

https://zerocarbonoxford.com/
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The highest standard of design of buildings and places is extremely important to the city and the Oxford 

Design Review Panel helps ensure that there is a consistently high standard of design for all significant built 

environment projects. From a pool of members with a broad range of built environment skills and expertise 

The Panel aims to embed best practice in urban design into the planning process challenging both 

applicants and officers with their insightful and constructive responses to a broad range of design challenges 

and ideas with measurable impact. 

 

Background to the Role 

A dynamic city with an international brand and reputation, Oxford has a rich cultural heritage and is a 

renowned global centre for innovation, enterprise, and research excellence in many of today’s leading 

technologies.   

Oxford City Council is an ambitious authority, and we are making significant strides to take advantage of the 

potential investment and growth in the local economy.  The scale of major schemes taking place in Oxford is 

sizeable and complex, especially in housing, commercial and infrastructure space. 

With huge demand and constrained space, the role of the Head of Planning Services will be to balance 

several competing interests for the overall good of the city, including between jobs and homes, and 

between growth and environmental sustainability in all its facets.  

This will include shaping and driving through our new Local Plan to provide the policy basis to continue to 

move the city forward, while also working with district, county, and central government partners to help 

agree and adopt the Oxfordshire 2050 plan. Once this is complete, we can expect the new planning reforms 

to have kicked in and adapting and evolving the city council’s planning service to meet the opportunity and 

challenges that this will throw up will be critical.  

It will also mean taking the lead on complex, high profile, and often controversial planning applications 

through the Development Management process. We have a significant development pipeline, including the 

expansion of the city centre and station area around Oxford’s West End for both new homes, lab and office 

space, large scale housing opportunities in Redbridge and Blackbird Leys, the expansion of both the science 

and the business park, and major plans for development across both our universities and health trusts.  

However, it is evident that Oxford’s economic vitality does not bring benefits to all our residents. We are 

committed to tackling inequality by focusing investment on improving the quality of life in the less affluent 

parts of the city.  Bringing different communities together is also crucial for the future of our city and we 

have recently invested extensively in community buildings, sports, and leisure services, providing strong 

focal points for the social fabric of our city. 

As a city council we have many assets and levers of growth at our disposal. We have ambitious plans to 

build around 2000 new homes though our wholly owned housing company. We also have an ambitious 

capital programme to deliver new office, and further major improvements to community and leisure facilities 

across the city. The Head of Planning Services will need to work closely with other parts of the organisation 

to help realise these broader corporate ambitions in line with the planning policy framework.  

We are also working closely with the County Council, bus companies and Network Rail to invest in our 

infrastructure and transport links to support investment in housing, and economic growth in Oxfordshire. 
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The Head of Planning Services will be central to these discussions and realising the opportunity that will stem 

from them.  

Oxford offers place makers a unique, exciting, and dynamic professional landscape, on the world stage.  We 

have made great strides recently, but challenges remain, and turning our aspirations into action is where you 

come in. The workload is exciting, but challenging. You need to be up for it!   

 

Role Purpose  

◼ To lead the Council’s Planning services. 

◼ To promote and advance planning and development in Oxford in line with the Local Plan and 

Corporate Plan.  

◼ To champion sustainable development, good place-making, heritage & conservation in Oxford, and 

Oxfordshire. 

◼ To work with internal and external partners to advance the effective spatial planning of Oxford, 

Oxfordshire, and the wider region.   

◼ To lead and promote innovation, efficiency, and continuous improvement in service delivery. 

◼ To ensure customer focus is at the heart of service delivery. 

 

Responsibilities and Main Duties  

◼ To be responsible for the effective running of the Development Management function, including pre-

application advice, Planning Performance Agreements, decisions, securing developer contributions, 

including s106 agreements, appeals, Judicial Reviews, and committees.  

◼ To be responsible for the effective running of the Planning Policy functions, including the development 

of the Local Plan and all associated documents, infrastructure planning & the Community 

Infrastructure Levy, and Heritage and Urban Design.  

◼ To be responsible for the land charges function.  

◼ To lead engagement, co-ordination and co-operation with the County Council and neighbouring 

district councils on all aspects of planning, including spatial planning, infrastructure planning, and 

development management.  

◼ To lead the City Council’s contribution to the Oxfordshire 2050 plan, and associated planning and 

infrastructure work linked to the Future Oxfordshire Partnership and its Growth Deal with central 

Government. 

◼ To maintain effective relationships with relevant Lead Members, the Chairs of the Planning 

Committees and ward councillors. Ensuring Members of the Council are supported in their leadership 

& community roles. 

◼ To be accountable to the Executive Director - Development, developing and supporting operational 

managers both within and outside the service and ensuring objectives and targets are delivered. 

◼ To contribute to developing the Council’s Corporate Plan & other strategies.  

◼ To participate in corporate boards, which could include developing strategy and policy, implementing 

programmes and projects, overseeing operations, and monitoring performance. 

◼ To ensure that the headcount and work programme for the service, is in line with the budget and 

income, including fees and charges and Planning Performance Agreement income.  
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◼ To be accountable for those budgets related to the Service, ensuring compliance with the Council’s 

Constitution and Standing Orders and that the Council receives value for money from its expenditure. 

◼ Stimulate and manage change to ensure that a system of continuous review and improvement is 

embedded within the Service so that ‘traditional thinking’ is challenged and innovation pursued. 

◼ To develop and implement a strategy to maximise the potential of new planning technologies to 

improve customer service, decision making and efficiency of the service. 

◼ To ensure high standards of public engagement and customer service. 

◼ To produce an annual service plan, setting out service priorities, staffing and recruitment plan, training 

needs, and ICT requirements. 

◼ Deploy effective decision-making skills, demonstrating the ability to think strategically and tactically 

how the implications of the overall outcome/s will affect the overall goal/strategy and how to secure 

implementation and management of risk. 

◼ To formulate, implement and evaluate innovative areas of partnership working to maximise service 

delivery for the benefit of the wider community.   

◼ To manage the Service’s Health & Safety and Risk Management issues. 

◼ Take the lead by demonstrating personal responsibility and modelling expected. leadership behaviours 

and competencies that reflect the council’s culture and ambition.  

◼ Apply political awareness to leadership and service delivery, using initiative to recognise emerging 

problems and pro-actively demonstrate strong leadership skills in influencing and problem-solving 

techniques to reach solutions.  

◼ The ability to work from home and/or office as required, demonstrating a flexible approach to working 

as part of the team in support of service and corporate objectives. 

◼ Deliver high performance, strong engagement and a commitment to continuous improvement in 

support of the People Strategy and the council’s values. 

 

The duties and responsibilities set out in this role profile are indicative of the role.  They are however, subject 

to change and you will be required from time to time to undertake other duties commensurate with your 

grade. 

 

About You 

To turn our plans into reality we are seeking an exceptional City Planner to lead our planning service who 

shares our ambition and passion.  This is a role which will shape and deliver the future direction and 

economic prosperity for all our communities in what is truly a global city. 

As our new City Planner, you will personally take the lead in delivering the Council’s strategic priorities in 

relation to planning and place shaping and our critical role in supporting inclusive economic growth, a shift 

to a zero carbon future and the protection of the city’s heritage. You will also be directly responsible for 

creating a dynamic, proactive, and solution-driven planning service which meets the needs of citizens, the 

development community and other stakeholder’s and ensuring the continued development and delivery of 

the council’s spatial policies and our new Local Plan 2040. 
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We are keen to attract the best talent from the public and private sectors. Where you have previously 

worked is not critical- it could have been within local government, government departments, or arms-length 

bodies, a developer, or within a consultancy or advisory setting. 

You will need to demonstrate a deep in depth knowledge of the planning process, an ability to work with 

elected members, key stakeholders, and local communities.  You will also need to be an outstanding leader, 

working with a fantastic team of dedicated, skilled, knowledgeable and professional planning and built 

environment experts within the city council.  

What is critical is that you can look at the wider picture and think strategically to help unlock housing, and 

commercial, transport, and infrastructure opportunities, balancing often competing tensions, and helping the 

city’s shift to net zero, while also protecting its world-renowned heritage and environmental assets.  It is 

anticipated that you will have a depth of experience, but what is infinitely more important is what you have 

learnt from your experience and where you see yourself headed in the future than any number of years 

spent working. 

Oxford City Council is absolutely committed to having a workforce that reflects the diverse local community 

it serves. Currently we are under-represented across the organisation in senior leadership roles by people 

from BAME background and females, and applicants from both of these under-represented groups will be 

welcomed to apply for this role. 

 

Oxford City Council People Strategy – One Team Framework 

The City Council is working hard to build an environment that is underpinned by our values of One Team, 

Inclusion & Respect, Service Excellence, Stepping Up and Amazing Outcomes. These are set alongside our 

core competencies - Focusing on the Future, Delivering Results, Taking Responsibility, Great Relationships, 

Thriving Teams, Customer Focus, and Innovative Outcomes.  

Together, they help us guide the way we work together, our key people processes and support our change 

agenda. It also provides a common language and consistent framework for assessing and developing 

behavioural attributes across the organisation.  

The framework is intended to act as a guide to articulate some of the key behaviours we will look for at 

different levels across the organisation. Our values and behaviours are an integral part of our People 

Strategy that embodies our ambitions for staff to be highly motivated, high-performing, and business-

efficient, delivering the best outcomes to the people of Oxford. 

 

Benefits of working for the City Council  

The council are committed to investing in the health and wellbeing of their staff and offering a flexible 

working model to provide better work/life balance, including compressed working hours and working from 

home, subject to the service needs. 

The Council recognises that its biggest asset is its people. It has Gold Level Investor in People (IiP) 

accreditation, places great value and emphasis on the development and effective and supportive 

management of its biggest asset, its people. 
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As a new member of staff, you have the option of joining the Local Government Pensions Scheme (LPGS). 

This is a defined benefit scheme with employee contributions based on your salary and an employer 

contribution of 16.2% of your salary. The LGPS provides a range of benefits for you and your dependents 

and is one of the best occupational pension schemes in the UK. 

The Council also offers a wide range of benefits and discounts to staff including- subsidised public transport; 

and cycles; and a wide range of staff discounts for leisure, travel, home, and garden, eating out, etc. 

 

Additional Details 

 

Job Title Head of Planning Services  

Position Type Permanent (Working hours 37 per week) 

Salary  £87,089- £98,148 per annum 

Location Work from home/ Oxford - St Aldate's 

Chambers 

Reports to Executive Director – Development  

Number of Employees Up to 80 

Budget  c£3million 

Political Restriction  This post is politically sensitive 

 

Role purpose 

 

• To lead the Council’s Planning services. 

• To promote and advance planning and development in Oxford in line with the Local Plan and 

Corporate Plan.  

• To champion sustainable development, good place-making, heritage & conservation in Oxford, and 

Oxfordshire. 

• To work with internal and external partners to advance the effective spatial planning of Oxford, 

Oxfordshire, and the wider region.   

• To lead and promote innovation, efficiency, and continuous improvement in service delivery 

• To ensure customer focus is at the heart of service delivery. 
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Role responsibilities and main duties 
• To be responsible for the effective running of the Development Management function, including 

pre-application advice, Planning Performance Agreements, decisions, securing developer 

contributions, including s106 agreements, appeals, Judicial Reviews, and committees.  

• To be responsible for the effective running of the Planning Policy functions, including the 

development of the Local Plan and all associated documents, infrastructure planning & the 

Community Infrastructure Levy, and Heritage and Urban Design.  

• To be responsible for the land charges function.  

• To lead engagement, co-ordination and co-operation with the County Council and 

neighbouring district councils on all aspects of planning, including spatial planning, infrastructure 

planning, and development management.  

• To lead the City Council’s contribution to the Oxfordshire 2050 plan, and associated planning 

and infrastructure work linked to the Future Oxfordshire Partnership and its Growth Deal with 

central Government. 

• To maintain effective relationships with relevant Lead Members, the Chairs of the Planning 

Committees and ward councillors. Ensuring Members of the Council are supported in their 

leadership & community roles. 

• To be accountable to the Executive Director - Development, developing and supporting 

operational managers both within and outside the service and ensuring objectives and targets 

are delivered. 

• To contribute to developing the Council’s Corporate Plan & other strategies.  

• To participate in corporate boards, which could include developing strategy and policy, 

implementing programmes and projects, overseeing operations, and monitoring performance. 

• To ensure that the headcount and work programme for the service, is in line with the budget 

and income, including fees and charges and Planning Performance Agreement income.  

• To be accountable for those budgets related to the Service, ensuring compliance with the 

Council’s Constitution and Standing Orders and that the Council receives value for money from 

its expenditure. 

• Stimulate and manage change to ensure that a system of continuous review and 

improvement is embedded within the Service so that ‘traditional thinking’ is challenged 

and innovation pursued. 

• To develop and implement a strategy to maximise the potential of new planning technologies 

to improve customer service, decision making and efficiency of the service 

• To ensure high standards of public engagement and customer service. 

• To produce an annual service plan, setting out service priorities, staffing and recruitment plan, 

training needs, and ICT requirements. 

• Deploy effective decision-making skills, demonstrating the ability to think strategically and 

tactically how the implications of the overall outcome/s will affect the overall goal/strategy and 

how to secure implementation and management of risk. 

• To formulate, implement and evaluate innovative areas of partnership working to maximise 

service delivery for the benefit of the wider community.   

• To manage the Service’s Health & Safety and Risk Management issues. 

• Take the lead by demonstrating personal responsibility and modelling expected. leadership 

behaviours and competencies that reflect the council’s culture and ambition.  

• Apply political awareness to leadership and service delivery, using initiative to recognise 

emerging problems and pro-actively demonstrate strong leadership skills in influencing and 

problem-solving techniques to reach solutions.  

• The ability to work from home and/or office as required, demonstrating a flexible approach to 

working as part of the team in support of service and corporate objectives. 

• Deliver high performance, strong engagement and a commitment to continuous improvement in 

support of the People Strategy and the council’s values. 
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The duties and responsibilities set out in this role profile are indicative of the role.  They are however, subject 

to change and you will be required from time to time to undertake other duties commensurate with your 

grade. 

Our commitment to Safeguarding 

Oxford City Council is committed to safeguarding and promoting the welfare of children, young people and 

adults at risk and requires all staff and volunteers to demonstrate this commitment in every aspect of their 

work. 

Who we are looking for 

Candidates will be shortlisted on the basis of demonstrating that they fulfil the following criteria in their 

application form and should include clear examples of how they meet these criteria. 

Each of the criteria below will be measured through, the application form (A), interview (I), test/exercise (T) or 

documentation (D). 

 

Essential Criteria A I T D 

A track record of developing, implementing & delivering 

continuous improvement in service delivery, and improved 

outcomes in planning and regulatory services.  

✓ ✓ ☐ ☐ 

A track record of delivering improved value for money. ☐ ✓ ✓ ☐ 

Experience of leading and delivering significant change and 

business improvement initiatives, including people and cultural 

change. 

✓ ✓ ☐ ☐ 

Experience of developing strategies and policies in city planning.  ✓ ✓ ☐ ☐ 

Professional experience in leading planning teams, 

demonstrating experience of effectively performance managing 

a diverse workforce & responding to diverse communities. 

✓ ✓ ✓ ☐ 

Experience of programme & project management. ✓ ✓ ✓ ☐ 

Professional qualification in town planning. ✓ ☐ ☐ ✓ 

Evidence of extensive continual professional development. ✓ ☐ ☐ ✓ 

Experience of financial planning and effective budget 

management skills to deliver cost reductions whilst improving 

services. 

✓ ✓ ☐ ☐ 
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Experience of partnership working both internally and externally. 

Demonstrating the ability of quickly establishing trust and 

credibility through effective verbal and written communication 

including report writing.  

☐ ✓ ✓ ☐ 

Proven ability to work effectively in a political environment and 

establish effective working relationships with members.  

✓ ✓ ☐ ☐ 

Knowledge of risk management methodologies and techniques. ☐ ✓ ✓ ☐ 

Proven ability to manage high performance through people. ✓ ✓ ✓ ☐ 

Accomplished analytical & decision-making skills.  ☐ ✓ ☐ ✓ 

Experience of Workforce planning. ✓ ✓ ☐ ☐ 

Ability to translate national policy direction and strategic 

objectives into practical local plans and action. 
☐ ✓ ✓ ☐ 

 

Desirable Criteria   A I T D 

Management qualification  ✓ ☐ ☐ ✓ 

Prince II (or equivalent) ✓ ☐ ☐ ✓ 

Programme management qualification ✓ ☐ ☐ ✓ 

Able to mentor & coach senior managers ☐ ✓ ☐ ☐ 

 

Notes to candidates 

In addition to the above criteria, Oxford City Council has developed and embedded a suite of values and 

behaviours. Full details of these can be found on our web page, under Working for Us.  Please familiarise 

yourself with these values and behaviours.  If you are invited for interview you will be asked questions based 

on them. 
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How to Apply 

The preferred method of application is online at www.berwickpartners.co.uk/86322  

If you are unable to apply online please email your application to response.manager@berwickpartners.co.uk  

All applications will receive an automated response. 

All candidates are also requested to complete an online Equal Opportunities Monitoring Form which will be 

found at the end of the application process.  

For detailed information on how we process your personal data, please review our privacy policy on our 

website https://www.berwickpartners.co.uk/privacy-policy/ 

In line with GDPR, we ask that you do NOT send us any information that can identify children or any of your 

Sensitive Personal Data (racial or ethnic origin, political opinions, religious or philosophical beliefs, trade 

union membership, data concerning health or sex life and sexual orientation, genetic and / or biometric 

data) in your CV and application documentation. Following this notice, any inclusion of your Sensitive 

Personal Data in your CV/application documentation will be understood by us as your express consent to 

process this information going forward. Please also remember to not mention anyone’s information or 

details (e.g. referees) who have not previously agreed to their inclusion. 

If you have any queries or would like more information in regard to this document, please contact: 

Marek Dobrowolski 

Partner  

D: 0121 654 5975 

M: 07793529576 

Marek.dobrowolski@berwickpartners.co.uk  

 

Ruth Hernandez Turner 

Researcher 

D: +44 121 654 5936 

Ruth.HernandezTurner@berwickpartners.co.uk  

 

Important Dates 

Closing Date   Friday 26th August 

Technical Interviews  w/c 5th September  

Panel Interviews   Tuesday 13th September 

 


